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Die Unify Office-App i i
Subtitle in Raleway SemiBold 16pt 9 Unlfzngg@n(;rg

@ Circuit

File Edit View Window Help

circuit for rest Account

A Q, Search
& U (2) Unify Office - O X
m Favorites File Edit View Help
Unlimited Training Q Search
*
il (=]
(]
@
&
The most frequently Nothing selecte ®
used conversations in Get started!

one place . ! . 2 .
Everything you need in a business communications solution so

To add conversation to Favorites, click you can work better together.
the star icon to the left of the

conversation title.
Message Video m
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Konto aktivieren O Unify Office

r RingCentral’

Sie werden eine _ _

Willkommens-E-Mail von O Unify Office Wetcome
support@email.unifyoffice.com
erhalten

Unlimited Training has added you as a user to the Unify Office business phone system.

® KIiCken Sie an Set Up + Your company number is: 01 85 64 02 69

Ac c o u nt ’ u m d a S E x p re S S : :Z:; gir:aci: l;zzrl:s; ?:r(\iz?:id;?r!;\srzigdemo@lingcentlal_onmiaosoll.com
Setup durchzuflihren

You can set up your account online in just a matter of minutes.

Set Up Account

Or copy and paste this fink into your browser:

https:/iservice.unifyoffice.com/login/main.asp?

CDXB2020:A2132900170685BFC81CE1DAF7663DCODFT5F T &activation

Please log in with your email irainingdemog@ringcentral onmicrosoft. com or phone number.
Thank you for using Unify Office

¢ AtOS



mailto:support@email.unifyoffice.com

Konto aktivieren
Subtitle in Raleway SemiBold 16pt

* Passwort einrichten

O Unify Office

n time is limited tc mplete setup withil

G2

r RingCentral’

Activate Your Account
Create password
Use to log in to your account
Password Reenter new password:
cessscsssess Sesssscscess

Create PIN

Used to check your voicemail messages via the phone

PIN: Reenter new PIN:

Security question and answer

Used to reset your password or to identify your account when contacting customer service

Question: Answer:

What was your childhood nickname? v Unlfyofﬂce\

AtOS



Konto aktivieren : :
Subtitle in Raleway SemiBold 16pt 9 Unlengg@ngg“

n time is limited t¢

* PIN festlegen

Activate Your Account
Create password
Use to log in to your account
Password Reenter new password:
cessscsssess Sesssscscess

Create PIN

Used to check your voicemail messages via the phone

PIN: Reenter new PIN:

Security question and answer

Used to reset your password or to identify your account when contacting customer service

Question: Answer:

What was your childhood nickname? v Unlfyofﬂce\ X

] AtOS



Konto aktivieren
Subtitle in Raleway SemiBold 16pt

e Sicherheitsfrage und -antwort
festlegen

O Unify Office

(@) Your session time is limited to 30 minutes. Please complete setup within that time.

G2

Activate Your Account
Create password
Use to log in to your account
Passwor d Reenter new password:

------------------------

Create PIN

Used to check your voicemail messages via the phone

r RingCentral’

Security question and answer

Used to reset your password or to identify your account when contacting customer service

Question: Answer:

What was your childhood nickname? Unlfyofﬂce\

AtOS



Konto aktivieren
Subtitle in Raleway SemiBold 16pt

* Mit dem Assistenten
Benutzerinformationen und
Einstellungen fur die
Rufbearbeitung Uberpriufen

10

O Unify Office

r RingCentral’

Welcome to Unify Office

Complete these two easy steps to
quickly set up your phone.

STEP 1

&

<>

User info

Review your user profile

Call handling

Specify how you would like to handle
incoming calls to your new number

AtOS



Konto aktivieren
Subtitle in Raleway SemiBold 16pt

e Einstellung bestatigen

° 8

User info

Name: Test User

Company: +33 (1) 85640269

Ext 81005
Phone: 020 3423 9508
Change

11

O Unify Office

r RingCentral’

B Y o

Call forwarding Voicemail
Default

®

“Your call has been forwarded to the voicemail

for Test User. No one is available fo take your

call. At the fone, please record your message.

When you've finished recording, you may hang
up or press the # key for more opfions.”

Change Change

Confirm setup

AtOS
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Die Unify Office-App ' i
Subtitle in Raleway SemiBold 16pt 9 Unlfzngg@n(;rg

* Verfugbar fur Desktop (Windows & Mac) und Mobile (Android & iOS)

[s)
[
€

Get started!

Everything you need in a business communications solution so

you can work better together.

== .

L
=

0 ‘ '~
@
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Einfuhrung von Unify Office

Alles, was Sie brauchen, an einem Ort

* Nachrichten
* 121 und Gruppengesprache

* Mit Notizen und Aufgabenzuteilungen
arbeiten

* Integration von Workflow und
Produktivitat

* Integration von Kalender und Kontakten

* Video- & Audio-Meetings
* Kollegen und Gaste per Kalender einladen
* Hochwertige Video- und Audio-Meetings
* Bildschirme aufzeichnen und freigeben

* Anrufe und Meetings zwischen Geraten
umschalten

14

O Unify Office

vy RiNg!

AtOS



Einfiihrung von Unify Office O Unify Office

Alles, was Sie brauchen, an einem Ort o RingCentral

e Telefon

* Automatisierte Bereitstellung
CP2xx,4xXx,6Xxx

e Zahlen und Inklusivminuten
* |Internet-Fax

* Erweiterbare Integrationen
* Fertige Lagerung und Produktivitat
* APIs und SDKs flr einfache Erweiterungen

* Leistungsberichte e
* QoS und Analyse ==
* Erkenntnisse Uber die Nutzung

15 AtOS



Status dndern O Unify Office

r RingCentral’

e Status manuell andern

e Bitte nicht storen - Sie
erhalten keine Anrufe oder

ile Edit View Help
e e ro— =
Unlimited Training Q Search e ° X

. . * Paul Duggan (me) : @ imgﬁ:n
B e n a C h rl C h tl g u n g e n This is the beginning of your direct message history with Paul Duggan (me) Share status
. . . R ® Available
e Status wird bei Meetings im -

Kalender oder wahrend eines

Anrufs automatisch o

~=
. " ® Ed Atkins
aktualisiert L
i TEAMS - No pins yet
- 8 % Company Get Started Pin information and it will
show up here so that you
Share a file Create a task Add apps s o
can referenceit later.

ssssssss

o ¢ © KR ©@ B B

& Message Paul Duggan (me)

16 AtOS



Einstellungen - Kontakte & Kalender O Unify Office

r RingCentral’

* Microsoft Office 365
* Google T —

File Edit View Help

Unlimited Training

[ & Notifications and sounds Contacts and Calendars
& Message
Microsoft
B Video

Account connections

% Phone Connect
Connect your Microsoft account to access your calendar

H Contacts and Calendars

4 Keyboard shortcuts

® &0

Google

Account connections Connect

Connect your Google account to access your calendar

Contacts

Default n

ontact to © Unify Office =

o Settings

General  Notifications  Audio/Video  Voicemail ~Teams Labels Security Extensions Integrations  Circuit Labs

G Circuit Deskrop App
Run Circuit as a native appiication in your desktop environment

Microsoft Exchange
Access contacts and meetings from your Microsoft Exchange account
Edit connection settings

]
H

Google Contacts & Calendar
Access contacts and meetings from your Google account.

17



Einstellungen - Kontakte & Kalender O Unify Office

r RingCentral’

* Verbinden, Anmeldeinformationen eingeben, Kalender oder Kontaktlisten
auswahlen

G sign in with Google

Connect calendar

~ Google i
O in g Disconnect
Connect calendar Signin rainingdemogr
G Google to continue to Unify Office Calinida
Calendar Email or phone i .
[ | ’ trainingdemo@ringdemao.com

Holidays in United States

Forgot email?
Cancel Connect 9
Create accoun t m

Birthdays

English (United States) ~ Help Privacy Terms

18 AtOS



Einstellungen - Kontakte & Kalender nify Office

r RingCentral’

* Einstellungen bearbeiten

O @ Unify Office - o x
File Edit View Help
Unlimited Training < Q Search @ ° o
[ & Notifications and sounds Contacts and Calendars
& Message
Microsoft
H¢ Video

Account connections

& Phone o Connect
Connect your Microsoft account to access your calendar

B Contacts and Calend:

#® Keyboard shortcuts

® U

Google

Account connections
Calendar connected

Contacts

] E

ult new contact to © Unify Office

Calendars

Calendar presence e

When calendar presence is enabled, blocked time on your calendar will change your presence
status to 'Busy’

19 AtOS



Anrufe beantworten O Unify Office

r RingCentral’

e Rot - ablehnen und an die
Voicemail senden =B

. Unlimited Training < Q Search @ ° PO
° G - Anruf hm
run nrur anne en _
- @ Mentions ® Paul Duggan (me) * : e
] M Bookmarks Pinned Files Images
This is the th Paul Duggan (me) —_—

@ SHOW UNREAD (0 ]
® W FAVORITES ~

© Paul Duggan (me)

=
A& DIRECT MESSAGES ~ s
® Valentina Balzano Z\i
-~
® EdAtkins
+44(20) 81587555
TR ~ +44(20) 81587555 No pins yet
Sopany - e Pin information and it will
\ M b show up here so that you
nore Wore
= i canreferenceit later,
Tovoicemail  Answer

b ¢ © 0 O B
@ Message Paul Duggan (me)

20 AtOS



Rufbearbeitung

* Tastenfeld
* Audio

e Hinzuflugen
* Video
 Mehr

* Halten
Ubergeben
Aufzeichnen
Parken
Umschalten

Stummschalten

00:22
1 Unknown caller
+44(20) 81587555
¢ *
Mute Keypad Audio
+ m
Add Videa
Hold
Transfer
Record
° Park
Flip

Unlimited Training < Q search 00 o
& @ Mentions ¢ Paul Duggan (me) * ] -
e M Bookmarks Pinned Files Images
This is the [R1A72] B Poul Duggan (me) e
@ SHOW UNREAD (o ] Unknown caller
1 +44(20) 81587555
@ # FAVORITES A
© Paul Duggan (me)
=
= % N .
& DIRECT MESSAGES \!J EEE ‘,)
@ Valentina Balzano
Mute Keypad Audia L
@& EdAtkins
o ~ [} .
o SRS + No pins yet
Company Add video More o o - .
Pin information and it will
3 show up here so that you
i can reference it later.
By ¢ © & O B
& Message Paul Duggan (me)

O Unify Office

r RingCentral’

>

21 AtOS



Anrufe Gilbergeben O Unify Office

vy RingCentral

e Zuerst anfragen - Warm
Transfer

H ' Unlimited Training < Q Search @ ° o
* Mit Drittem h dd
| riccem sprecnen un ann
. b b - @ Mentions * Paul Duggan (me) : Sl
u erge en = M Bookmarks j Pinned Files Images
Tt " p QT Transfer th Paul Duggan (me)
ValentinaBal..  00:02 & (=~ G Srowumeee > & val @
+44(20)8158... 01:15 1 @ W FAVORITES A
Valentina Balzano
© Paul Duggan (me) @ Ext. 81008 °
=
& DIRECT MESSAGES ~ :
sse
\!) e ‘)) ® Valentina Balzano
= [N
Mute Keypad Audio ® EdAtkins
""""" - No pins yet
Company Pininformation and it will
M show up here so that you
o fapps can reference it later.
R £y ao
e Askfiest  Transfer  ToVoicemail
P ¢ © & © B
& Message Paul Duggan (me)

« Ubergabe - Cold Transfer

2 AtOS



Anklopfen Q Unify Office

r RingCentral’

* Grun - bestehenden Anruf

(3) Unify Office - o b
beenden und neuen Anruf
Unlimited Training < Q search -
annehmen 00 ~
® Paul Duggan (me) * : =l
° ROt - n e u e n An rUf a b I e h n e n This is the th Paul Duggan (me) plined’ Rl Imagss
und an die Voicemail senden @
a DIRECT MESSAGI Lol ]
Valentina Balzano Lﬁ
Ed Atkins L
Valentina Balzano
1 TEAMS A Ext.81008 No pins yet
Compay = Pin information and it will
ol o Happ show re so that you
can reference it later.
En&v&r Tugal\
bW ¢ © R © B
& |Message Paul Duggan (me)

23 AtOS



Anruf auf anderes Gerat umschalten

* Anruf von Handy auf

Desktop-App umschalten

e Anruf von Desktop auf

Mobile-App umsc

nNQ

o this dey

9099

)

Message

halten

Message

Direct (1) Teams

Favourites (1)

Show: All conversations W'

Valentina Balzano
Good Morning @Paul Duggan

Ed Atkins
Hi Paul!

Paul Duggan (me)
This is your workplace.

Company
Connect with your co-workers here

Welcome!
Create team
Invite

New message

[ 0] @

Video Phone

09:53

Yesterday

21/10/2020

06/10/2020

Contacts

O Unify Office

r RingCentral’

U (2) Unify Office

File Edit View Help

You're currently on an active call on another device. Switch call to this device

Unlimited Training

@ Mentions

* Paul Duggan (me)

M Bookmarks

SHOW UNREAD (0 ]

Pinned Files Images
This is the beginning of your direct message history with Paul Duggan (me) —

® MU

W FAVORITES ~
Paul Duggan (me)
=
2 DIRECT MESSAGES ~ ¢ :
® Valentina Balzano
[
e EdAtkins
L .
TR - No pins yet
U Get Started Pin information and itwill
i show up here so that you
LEES e Share afile l Create a task l l Add apps L v
canreference it later.
Company
b ¢ © & O B

Message Paul Duggan (me)

y AtOS



Voicemail

* Abspielen

* Kontakt hinzufligen
* Anrufen

Loschen

Als gelesen/ungelesen
markieren

Herunterladen
Blockieren

O Unify Office

r RingCentral’

Unlimited Training Company

All voicemail

< Search 0 ° PDO

o ® Unify Office O ® oo2e

0185640269

o ® Unify Office © ® oo2e
0185640269

25
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Meetings

Neues Instant-Meeting
starten

Termin fur Meeting ansetzen

* An einem Meeting
teilnehmen
* Vom Kalender aus beitreten

O Unify Office

r RingCentral’

1 (2) Unify Office
File Edit View Help

Unlimited Training <

B¢ VIDEO MEETINGS

° T

B © cecoromes ~
Q? Allrecordings
@ My recordings

Shared with me

- Meetings

=]

Start Schedule Join

Today

8:00PM Project Unity Meeting

9:00 PM https:/Aringcentral com/join/9012165397pw=3ffd590b128b99e7f893ccd7733baf6a
Tomorrow
T0OPM | 5001t Team Office Hours
9:00 PM
Friday
4:00 PM Trainer Tactics Discussion
5:00 PM https/Auringcentral com/join/9012165397pw=3ffd590b128b99e7t893ccd7733bar6a
7:00PM | Product Testing
9:00PM
10:00 PM | Remote Happy Hour
= = . —— =

26
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Meeting ansetzen

* Angaben zum Meeting
eingeben

* Meeting wird im Outlook-
oder Google-Kalender erstellt
und an die Teilnehmer
gesendet

O Unify Office

r RingCentral’

U (2) Unify Office

27

Schedule a meeting

Mestingsettings

Use personal meeting ID 411-160-162

Mute audio for participants

Turn off camera for participants

Allow participants to join before me

Only authenticated users can join

Only host & moderators can share scre

alendar

een

VMnYRCthGM

Off

AtOS



Meeting-Funktionen O Unify Office

vy RiNg!

« Offnet ein Pop-up-Fenster

* Stummschalten /
Stummschaltung aufheben

* Video starten / anhalten
 Bildschirm / App teilen

e Einladen

* Ansicht der Teilnehmer

* Chat

e Aufzeichnen

* Mehr - Einstellungen & Hilfe
* Beenden

28 AtOS



Telefonanruf aus Nachricht nify Office

r RingCentral’

e Klicken Sie im
Gesprachsfenster auf das - e
Telefonsym bOI Unlimited Training < Q search (3 X+ P

a @ Mentions ¢ Valentina Balzano [m B Members (2) >
Ch M Bookmarks This is the bg Valentina Balzano @@ 2
@ SHOW UNREAD. (o ] @ Paul Duggan yg) Valentina Balzano T Pinned Files Images
i . Ext. 81008
HiValentina
@ W FAVORITES ~
® Paul Duggan (me) @ Valentina Balzano 1226PM
hello
2 DIRECT MESSAGES ~ K!) ‘,)
=
itina Bal Paul Dt
R Eatian> © routousen Wi ewes o .
® EdAtkins How are you?
(98
&2 TEAMS ~ @ Valentina Balzano + [ b 209PM
Company 1am good thanks Paul Di Add Videa More
No pins yet
@ Paul Duggan o Pin information and it will
Canlcall? show up here so that you
can reference it later.
@ Valentina Balzano 4:09PM
sure
N ¢ © @ © B
& Message Valentina Balzano

2 AtOS



Videoanruf aus Nachricht Unify Office

r RingCentral’

* Klicken Sie im
Gesprachsfenster auf das -
Videokamerasymbol Unlimited Trairing @ & G O reamioreris @ @ @ 70,

- @ Mentions * Valentina Balzano e & Members (2) el
. @ SHOWUNREAD » @ Pal Digean s Pinned Files Images
* Videoanruf empfangen -
® & FAVORITES ~
® Paul Duggan (me) Yo e
.
Valentina Balzano 4:09 PM
B« Valentina Balzano et . ®
sure =
wants to start a video call with you O Valentina Balzano .
® EdAtkins @ Paul Duggan started avideo call 211PM il
\|
|

) ) L
~ M« Video call in progress

21t TEAMS
= ° o Company Meeting URL
No pins yet

hitps:/fvideo unityoffice com/join/ 902631866
Ignore Reject Answer Mesting ID
P Pin information and it will

Dial-innumber show up here so that you
018888 66 66 OF Global Number canreference it later.

= ¢ © K © B B

@ Message Valentina Balzano

30 AtOS



Videoanruf auf anderes Gerat umschalten () Unify Office

r RingCentral’

* Klicken Sie im
Nachrichtenfenster des oy = m
anderen Gerats auf Join Unfimited Traiing G0 SR

( B .t t ) & @ Mentions ® Valentina Balzano e & i Members (2] >
eltreten g - Q0 -
iy W« No answer
@ SHOW UNREAD. (o ) Pinned Files Images
® W FAVORITES A New messages > This should help you get ar...
standard-tube-map.pdf
® Paul Duggan (me) @ Valentina Balzano start=d avideocall 1044 AM Paul Duggan - Yesterday
2 DIRECT MESSAGES ~ M Video call ended Duration: 02:08
© Valentina Balzano
® EdAtkins @ Paul Duggan started 2 video csll 1103 AM
2 TEAMS ~ W« Video call in progress
Paul Duggan 10:29 UK Trainers P
- . https:/fvideo.unifyoffice.com/join/012897786
EMEA Training Team

B« Started a video call
Meeting ID: 146073438
Dial-in number: +33 (1) 88886666

o ¢ @ K © OB

GIF

Company

@ Message Valentina Balzano

3 AtOS



Nachrichten - individuelle Nachrichten 9Unify Office

r RingCentral’

* Name
* Nachricht = —

New message

Members
@ Valentina Balzano €@

Enter names or email addresses separated by semicolons or commas.

Typenew message:

Hello Valentina, are you free tomorrow morningﬂ

Conversations with one or more specific people are great for informal chat. For projects,
departments, or even topic-based discussion, you should create a team instead.

Cancel m

a = n ®

Direct Group Event Community

Create a conversation with only ane person.

Add participant

3 AtOS



Nachrichten - reagieren 9Umfy Office

vy RingCentral

.
* Reaktionen
1 (12) Unify Office =T =
iy
[ ] Z t File Edit View Help
It e re n Unlimited Training Company < Q Search
° An h efte n # @ Mentions * Valentina Balzano D & ¢ Members (2) S
0 M Bookmarks @ Faultiuggan creziedatek 11/11,4:22PM @i 2
H ja
b Le Seze I C h e n @ SHOW UNREAD O Plady The M Pinned Files Images
@ & FAVORITES ~ E:‘ENO\/ 135:00 PM s Thisshould helpyougeta...
® Paul Duggan (me) Assignees B standard-tube-map.pdf
a8 i Valentina Balzano Poul Dusesan; 11/12
. TE s
[ ] E I g A t t 2 DIRECT MESSAGES ~
! n Zel | e n WO r S:Vlentina Batzano i Valentina Balzano completed tack 1v11,425PM
. an . . & EdAtkins -
* Nachricht fur Rich-Text-Editor | B

formatieren e -

== Valentina Balzano @ = 20N
UK Trainers -
Good Morning Paul Duggan g =
Company React with emoji
Paul Duggan 11/12,9:47 AM
Hello
= # ¢ @R OB D
& NEssage Valentina Balzano

3 AtOS



Nachrichten - Anhange versenden

* In die Nachricht ziehen und
ablegen

* BlUroklammer-Symbol

O Unify Office

r RingCentral’

U (2) Unify Office
File Edit View Help

Unlimited Training <

& @ Mentions
) M Bookmarks
@ SHOW UNREAD
@ W FAVORITES

 Paul Duggan (me)

2 DIRECT MESSAGES

e Ed Atkins

UK Trainers
EMEA Training Team

Company

34

® Valentina Balzano

Paul Duggan

How are you?

[ Members (2)

o OO =

Pinned Files Images

Valentina Balzano 4:09PM
| am good thanks Paul Duggan
Paul Duggan 409PM
Canlcall? =
.
Valentina Balzano 409 PM
sure 14§
@ Paul Duggan started 2 video call a11PM
No pins yet
Wl Video call ended Duration: 02:24
Pininformation and it will
show up here so that you
¢ © R © B < can referenceit later.
This should help you get around London
B standard-tube-map.pdf X
“italics™ **bold™ _underline_ ~»strikethrough~»

AtOS



Nachrichten - Nachrichten anheften DUnify Office

r RingCentral’

* Angeheftete Nachrichten far
alle sichtbar ——

File Edit View Help

* Nicht auf 10 begrenzt T ——y 00 ~

> @ Mentions * Valentina Balzano e & Members (2) -l
M Bookmarks @@ &
3
= Paul Duggan 409PM
@ SHOW UNREAD o ) Canlcall? Pinned Files Images
Q) i KcvariEs - Valentina Balzano 209eM 5 This should tielp you et ar..

B standard-tube-map.pdf

® Paul Duggan (me) sure Paul Duggan - Today
2 DIRECTMESSAGES ~ Paul Duggan  started a vides call a11em
Valentina Balzano
Wl Video call ended Duration: 02:24
® EdAtkins
TEAMS ~ Paul Duggan sharedafile 220PM
UK Trainers This should help you get around London
EMEA Training Team standard-tube-map.pdf i
362.8KB -
Company
Pinned topics (1/10) ~
Valentina Balzano 420PM
thank you
Pinned topics are visible to all conversation Y
participants [6) A ¢ © % 0o

& Message Valentina Balzano

Hi

3s AtOS



Nachrichten - Aufgaben erstellen

* Titel
* Beauftragte
* Falligkeitsdatum

O Unify Office

r RingCentral’

New task (Valentina Balzano)

Team

@ Valentina Balzano

Tasktitle
Study The Map

Assignees Addall (2 members) | Clear

@ Valentina Balzano €@

‘Start date Due date Duetime
B 1171372020 B os00pm

Repeat None

Complete when Checked

Color tag 00200000
¢ ©

Enter task description

AtOS



Aufgaben abschlieBen O Unify Office

r RingCentral’

* Sichtbar fur alle

U (2) Unify Office - =] x

File Edit View Help

Unlimited Training
> @ Mentions * Valentina Balzano & ¢ Members (2) >
= M Bookmarks B¢ Video call ended Duration: 02:24 @@ kN
@ SHOW UNREAD (o ) Pinned Files Images
@ Paul Duggan shareda file 4208Mm —_—
(@ ¥ ravoRiTes & This should help you get around London p Thisshould helpyou getar...
® standard-tube-map.pdf
® Paul Duggan (me) standard-tube-map.pdf & Paul Duggan- Today
- 3628KB s
2 DIRECT MESSAGES ~
Valentina Balzano
@ Valentina Balzano 420PM
® EdAtkins
thank you
s TEAMS ~
@ Paul Duggan crested s task 422PM
UK Trainers
Valenting Balzano EMEA Training Team Study The Map
Company Due
Fri, 5:00 PM
H Assignees
T
- @ Valentina Balzano
b ¢ © &k © ®
& ‘ |Message Valentina Balzano

3 AtOS



Nachrichten - Teams erstellen 9Unify Office

r RingCentral’

* Name
* Mitglieder T =
* Berechtigungen

Create team

Team name
UK Trainers

Members

@ Nicole Cooper € @ Valentina Balzano € |

Enter names or email ad

Team description

Type of team (D) Private

Allow members to add other members

Allow members to post messages
. —
H) L n ®

Direct Group Event Community

Allow members to @team mention
Allow members to pin posts
Create a conversation with one or more people. You can add them now or later.

Allow members to add apps
Conversation title

Add participants

Add description

38 A



Nachrichten - Team-

* Wie bei den
Direktnachrichten

* Videoanruf
* Telefonkonferenz

Nachrichten O Unify Office

r RingCentral’

U (12) Unify Office

File Edit View Help

Unlimited Training Company Q Search
e @ Mentions UK Trainers & 23 [ d
Members (3)
(m] M Bookmarks
Paul Duggan created a team UK Trainers -
@ IR O onWed, 11/11/2020 4:17 PM @ @ . .
Ui Irainers Pinned Files Images
@ A FAVORITES ~ e
® Paul Duggan (me)
]
2 DIRECT MESSAGES ~
® Valentina Balzano
o EdAtkins Ll
[ ]
2 TEAMS ~
(S8
Blue Team o
EMEA Training Team >} e
Nopinsyet
——— GetStarted Pin information and it will
bty show up here so that you
i Shareafile ] I Create a task I i Add apps I can reference it later.
& ¢ © & © 5]
@ Message UK Trainers

30 AtOS



Einstellungen nify Office

r RingCentral’

Benachrichtigungen und
Tone B -0

Unlimited Training Company Q search
* Them
emen .
(’?, & Notifications and sound: Notifications and sounds
.
& Themes
* Nachricht o
5 & Message
H © B Video New messages Direct messages and mentio.. ¥
® %, Phone
2 B Contactsand Calendars L“‘°m‘“5:a"f ) , @©
e e O n ® Keyboard shortcuts
Missed calls and new voicemails o
Receive notifications for missed calls and new voicemails.
* Kontakte und Kalende
n un naer

Flash app icon o

Flash the app icon when receiving a natification

Sounds

Direct messages Log Drum o

Choose sound for new direct messages

Mentions Bing Bong -

Choose sound for when you are mentioned

Team messages fiobtr v

-] Choose s sound for newteam messazes
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Einstellungen der Nebenstelle O Unify Office

r RingCentral’

@ (12) Unify Office o x

File Edit View Help

Unlimited Training Company Q Search

ificati Phone
A& Notifications and sounds U General Settings - Unify Office x| + e nl
- ® Thames & O | 8 hp ice.unifyoffice.com/appli i i L R
General s %
@ Message
o T 8¢ 9 0 : ©Paul v +44(20)30035017 | Ext.81001  Support  Log out
S - Video Default phone app for calling Use Unify Office (this app) Ul’llfy'gglzlgg

Choose whichapp you'd like use to make calls

® _ Ovweview  Messages  Callog  Comtacs  Seings  More

B B Contactsand Calendars CallerID 0185640269 -

Choose your default caller 1D for outbound calls

Paul Duggan v
& Keyboard shortcuts 99 User details
Ext 81001

Click to dial/fax
 Phones & numbers
Register Unify Office as the default app for calling and faxing. Outbound callsifaxes

Mestings
* Screening, greeting & hold music

Region
Notiications

Country: France (+33)
' Call handling & forwarding

Emergency address ([T Wessages ]

Update your physical address on record with Unify Office for emerzency calls. Your saved
addressis: 4TH FLOOR, EALING CROSS, 85 UXBRIDGE ROAD, EALING, LND, W5 5TH, United
Kingdom

Extension settings

Customize your Unify Office exter

ion settings (call routing, voicemail greeting, and more)

Incoming calls

Bring app to front [ o] I
e
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Einstellungen der Nebenstelle nify Office

r RingCentral’

* Nachrichten > Voicemail-

e a x

An S a g e U General Settings - Unify Office X | ==

& O O httpsy/service.unifyoffice.com/application/settings/settings/messagesAndNotifications/userHours ¥ | G ¥*= Notsyncing ' &

 Bearbeiten >

Benutzerdefiniert auswahlen

Notifications

* Ansage aufnehmen

~ Phenes & numbers

/ Screening, greeting & hold music

Voicemail greeting * 7 Messages
After-hours Settings
Set greeting
Custom o Take messages
Enable
Phone Computer microphone Importing Voicemail greeting Message recipient
Default @® This extension (Ext. 81001)
: © Specific extension
Microphone test and record Ls wo0ro000 )
Please speak into the microphone and adjust the slider until the volume =
indicator turns green
e Il 11 4) c— Cancel

Cancel
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